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The beta 2 release of the 2007 Microsoft® Office system marks the first widespread, public opportunity for customers worldwide to evaluate its new and enhanced tools and capabilities across the full lineup of Office desktop applications, servers and services before enterprise availability in October and retail availability in January 2007. Enterprise customers testing beta 2 will have access to newsgroups that will allow them to interact with the entire beta 2 community of users to share their experiences and give valuable feedback to the Office development teams needed to deliver the final products. People can access beta 2 on the 2007 Office system preview site (http://www.microsoft.com/office/preview/default.mspx).

Solutions for the Changing World of Work

Today’s increasingly global, information-based economy is creating a host of new challenges, such as the need for communication and collaboration across organizational boundaries, time zones and geographies; the demand for greater transparency throughout corporate operations; and the pressure on workers to contend with expanding amounts of information in an “always-on, always-connected” environment of pervasive communications technology.

The 2007 Microsoft Office system is a complete set of desktop and server software designed to help streamline the way organizations and their people do business. This latest release offers significant new capabilities to help increase personal productivity, simplify how people work together, make processes and content management more efficient, and improve the quality of business insight across an organization.

Redefining the Desktop Experience

With the 2007 release of Office, Microsoft has redefined the desktop experience to help people get better results, faster. Through a redesigned user interface, new graphics engine, better visualization capabilities and improved task management, people can produce more professional-looking content, find and assimilate information more quickly, and better prioritize their time and tasks.

Specific new and enhanced features include the following:

· Results-oriented user interface. The most significant update to the Microsoft Office system user interface (UI) in more than a decade creates a streamlined, uncluttered workspace that minimizes distractions so that users can focus on their work. The Ribbon is designed for easy browsing via tabs that are organized around specific scenarios or objects to make it easier for people to find features.
· Traditional menus and toolbars have been replaced by a set of Command Tabs, which organize commands according to the common tasks that users perform in each application. For certain sets of commands related to editing a particular type of object, such as a chart in Office Excel® 2007, Contextual Command Tabs appear only when needed. 

· The new Quick Access Toolbar allows one-click access to commands from anywhere within Office 2007. Starting with three icons — Save, Undo and Redo — users can customize this toolbar to include anything in the Ribbon. 

· The Mini toolbar is a new UI mechanism designed to improve efficiency by exposing the features that a user accesses most often, without the need to move the cursor up to the Ribbon. 

· New Galleries let the user browse potential options and simply “pick and click” to get the desired result, rather than puzzling through complicated dialog boxes. 

· With the new Live Preview feature, users can see how a formatting or editing change will look before it is made. 

· SuperTooltips have been enhanced with more illustrations and help text to make it easier to discover new features that enable work to get done quickly. These SuperTooltips provide links to auxiliary information, such as training or help topics, directly from the command.

· SmartArt™ Graphics. Previously called IGX Graphics, this feature incorporates galleries of graphics and various effects to help users more easily create highly professional-looking documents and presentations.

· Data visualization tools in Office Excel 2007. Conditional formatting with rich visualization schemes enable a user to discover and illustrate important trends as well as highlight exceptions in data. Users can apply conditional formatting more easily and identify trends by using colored gradients, data bars and icons. 

· Time and task prioritization in Office Outlook® 2007. The new To-Do Bar integrates tasks, e-mail messages flagged for follow-up, upcoming appointments and calendar information in one convenient place. It also includes tasks from Office OneNote® 2007, Office Project 2007 and Windows® SharePoint® Services Web sites, creating a consolidated view of day-by-day priorities.

· Instant Search. Users can quickly locate information in Outlook 2007 e-mail, calendar, contacts or tasks by typing a keyword into Instant Search, which then highlights all locations where that search term appears — including attachments within e-mail. Instant Search offers a “word-wheeling” feature, which means that results begin to appear as soon as a search term is entered. Users also have the flexibility to create queries with different Office Outlook criteria such as date, from, Color Categories, mail importance and more. OneNote 2007 is now powered by optical character recognition (OCR), which allows a person to search handwritten notes, text in pictures, or spoken words in audio and video recordings.

· RSS capabilities. Outlook 2007 has native aggregation support for Really Simple Syndication (RSS) feeds, allowing users to easily stay abreast of information related to their business, industry, hobbies and personal interests. Users can manage RSS feeds in Office Outlook 2007 in the same way as e-mail: flag them for follow-up, assign them Color Categories or automate how they are processed using the rules engine. 

· Blog This! New in beta 2, people can now use the familiar Word interface to create blog posts complete with pictures, rich formatting, spell checker and more, and then quickly publish them to many common blog services. 

· Document Inspector. This feature in Office Word 2007, Excel 2007 and PowerPoint® 2007 helps users detect and remove unwanted comments, personally identifiable information, hidden text, or other information from a document.

Office SharePoint Server 2007

Significant investments in Microsoft Office SharePoint Server 2007 — including out-of-the-box integration with Office 2007 client applications — provide a robust productivity infrastructure for organizations that will help streamline the way people do business. 

Specific new or enhanced features include the following:

· Automated workflows. Users can take advantage of the review and approval workflow capabilities of Office SharePoint Server 2007 directly from within the Office 2007 authoring applications, thereby reducing the time required for important document processes. To initiate a document review workflow, users simply select the workflow from within their Office client. Once the workflow is selected and reviewers are chosen, reviewers automatically receive an e-mail message and an Outlook task to notify them that their input is needed. When they are finished, reviewers save the document back in the document library, where it remains readily accessible. SharePoint Server includes out-of-the-box workflow templates to make it easier for end users to decide which workflows to apply to their content. In addition, a full workflow history is maintained so both end users and IT administrators can track the steps that occurred in their workflows and future steps in the workflow process.

· Office PowerPoint 2007 Slide Libraries. Publishing and accessing Slide Libraries via Office SharePoint Server 2007 is now even easier. Users can link slides and related documents to SharePoint to keep them updated and enable them to be automatically synchronized if desired. 

· Search Center. Recognizing that the best answers for queries often cannot be found in documents, new search capabilities in Office SharePoint Server 2007 empower users to index and expose information that resides with colleagues and partners, as well as in SharePoint sites across the organization and line-of-business systems and reports.

· Rich people search through Knowledge Network. This set of new search capabilities enables organizational managers to search for employees based on their skill set, technical expertise, topical knowledge and other variables. Knowledge Network also allows people to determine who has relationships with different individuals as well as companies, enabling them to “network” more effectively. 
· My Site. Significant enhancements to My Site personal sites include these:
· Social Networking Web Parts that use information about the person’s organization, communities and electronic communications to help identify colleagues with common interests and produce better, more relevant search results

· Privacy Controls that let an administrator regulate who can view selected public content on a My Site personal site according to designations such as “My Manager,” “My Workgroup,” “My Colleagues” and “Everyone”

· Document and Site aggregation Web Part that lists the SharePoint sites and documents to which a person belongs or has created across multiple sites

· Colleagues and Memberships Web Parts that list people who are known to a user, who have interests in common with that user, and who belong to the same distribution lists and groups

Optimizing Business and Personal Productivity

The combination of enhancements to the server and desktop supports a more people-centric approach to communication and collaboration, business intelligence, and content management. These enhancements increase the impact that people have on business success by simplifying how people work together, helping people manage content and keep it more secure, improving business processes, and helping to enable people to find and gain insight from information. Companies can now simplify the deployment and maintenance of their servers on the back end, while extending the 2007 Office software tools to more employees with minimal training costs.

Specific new and enhanced features include the following:

· Communication and collaboration

· Unified communications. The new release of Office supports access to voice mail and fax messages; more efficient calendaring; seamless integration of RSS feeds; and call-in messaging and calendar access with speech recognition. It also delivers expanded search tools, bidirectional access to information, deeper support of Web services and standards for extensibility, and new AJAX APIs and Web parts for portal integration. 

· Microsoft Office Groove® 2007. This new addition to the Office system enables even easier and more flexible collaboration for smaller groups. Deployed together, Office Groove 2007 and Office SharePoint Server 2007 provide an integrated collaboration environment to help teams and organizations work together and share information. 

· Windows SharePoint Services integration. People can now easily connect to documents, calendars, contacts or tasks stored on Windows SharePoint Services sites and have full editing capabilities, whether the person is online or offline. 

· Wikis and blogs. Enhanced support for Wikis and blogs on Windows SharePoint Services makes it easy for teams to capture, archive and reuse communal knowledge.

· Enterprise content management

· Document management. New features include enterprise-scale repositories, per-item security and integrated information rights management protections, and streamlined workflows for document processing. Also, the new Document Information Panel and Document Action Bar empower a worker to enter and track document information using custom Office InfoPath® 2007 forms or information from Office SharePoint Server 2007 document libraries. This deeply integrates content management capability directly inside Office Word 2007 documents. 

· Records management. Users gain advanced control over retention and auditing policies, vault behavior, and legal holds. The new release also supports enhanced policy and auditing, direct uploading to the records repository, and richer e-mail management options.

· Web content management. The addition of Content Management Server functionality within Office SharePoint Server 2007 enables improved Web content management on a unified SharePoint foundation that supports rich, in-place authoring capabilities for all content — whether it be Web- or document-based.

· Forms Services. Strong support for forms-based processes is delivered through new server-based forms capabilities called InfoPath Forms Services, which provide the ability to convert Microsoft Office InfoPath forms to Web-based forms. 
· Business Intelligence (BI)

· Office SharePoint Server 2007. The latest version supports greater security and manageability of business data and hosted documents, and centralized storage of all business reports. Users can easily create powerful BI portals using additional Dashboard site templates, Filter Web Parts and KPI Web Parts. SharePoint Server 2007 also further streamlines the integration of enterprise content management, collaboration, search and business process tools within a BI portal. Specific features include the following:

· Business Data Catalog. This tool helps IT pros create a pool of connections to business systems, enabling data from line-of-business applications to be surfaced and searched within applications and SharePoint sites business users use every day. As a result, people within the organization can get personalized, interactive views of back-end data, enabling them to make better decisions.

· Dashboards. Office SharePoint Server 2007 makes it easy to create rich BI dashboards that incorporate dynamic Key Performance Indicators (KPIs), Office Excel 2007 workbooks, and Microsoft SQL Server™ Reporting Services reports.

· Report Center. Out-of-the-box Web sites hosted by the new Report Center provide consistent access to and management of reports, spreadsheets and data connections.
· Office Excel 2007. Powerful, yet intuitive and easy-to-use information analysis tools help workers quickly and accurately extract meaning from Excel data. Features include new PivotTable® views, PivotChart® views and data visualization capabilities; formula-based access to enterprise data to help integrate BI with spreadsheets; and the ability to harness the power of Microsoft SQL Server Analysis Services directly from within Excel. 
· Excel Services. New with 2007 are the abilities to save spreadsheets to a server and share them over the Web via HTML; share spreadsheets broadly, with advanced security, while maintaining tight control over them with document management and auditing tools; and perform server-based spreadsheet calculations for a zero-footprint, interactive Excel experience.

· Enterprise Project Management

· Office Project Server 2007. This end-to-end, collaborative project and portfolio management environment is at the heart of the Microsoft Enterprise Project Management (EPM) Solution. Project Server helps an organization gain visibility with new report capabilities, insight from more transparent scheduling, and control of the work life cycle starting with initial proposals on the Web. Enhanced decision-making tools help optimize investment allocation to more closely align investments with the business strategy and maximize resource utilization. Improved timesheet tools help managers more accurately 

measure project-related performance. New financial control capabilities and event service for workflow support enable the organization to increase operational efficiency. 

· Microsoft Office Project Portfolio Server 2007. This new offering provides top-down portfolio management capabilities that can help organizations realize their potential by identifying, selecting, managing and delivering portfolios that best align with their business strategy. It supports the organization in building case studies, using a workflow-driven governance process, optimizing against constraints and employing multiple analytical tools. This server also expands the Microsoft Enterprise Project Management Solution’s capabilities to drive strategic investment decisions. 

Deployment and Migration Tools Available Now

The 2007 release of Microsoft Office includes the largest investment in deployment and management capability improvements in the product’s history. Also, for the first time, Microsoft is providing these tools to customers in the beta phase rather than withholding them until the 2007 Microsoft Office system is generally available.

2007 Microsoft Office system deployment and migration tools include an Office Migration Planning Manager, a File Conversion Tool, a new Setup Architecture, an Office Customization Tool, greater Group Policy capabilities and a new Multilingual Architecture. Microsoft also is providing customers with Desktop Deployment Planning Services, a Business Desktop Deployment Solution Accelerator and an Office Resource Kit to help ensure trouble-free adoption of the latest release.

#########

Microsoft, Excel, SmartArt, Outlook, OneNote, Windows, SharePoint, PowerPoint, Groove, InfoPath, PivotTable and PivotChart are either registered trademarks or trademarks the Microsoft group of companies in the United States and/or other countries.

The names of actual companies and products mentioned herein may be the trademarks of their respective owners.

For more information, press only:

Rapid Response Team, Waggener Edstrom Worldwide, (503) 443-7070, rrt@waggeneredstrom.com
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